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CENTRAL OFFICE STAFF  

(973) 429-8302 
www.glenridge.org 

 
 
Superintendent …………………………………………….. Daniel Fishbein, Ed.D. 
Administrative Assistant to the Superintendent …………... Mrs. Linda DePalo 
Confidential Secretary …………………………………….. Mrs. Colette Dunworth 
Business Administrator/Board Secretary ………………….. Mr. Peter Caprio 
 
 

BOARD OF EDUCATION 

Ms. Elizabeth Ginsberg, President 
Ms. Karen Eisen, Vice President 

Ms. Julie Raskin Gross, 2nd Vice President 
Mr. P. Tomlin (Tom) Agnew  

Mr. John Cable 
Ms. Suzanne O’Connor 
Mr. Robert Salvatelli, Jr  
Ms. Gwen Schoenfeld 
Dr. Christopher Ward 

 
 

BOARD OF EDUCATION MEETINGS 2006-2007 
 
2006  Work Session/Action  Action  
September   11      25 
 

October   16    
 

November     6      20 
             (Ridgewood Avenue School)       Linden Avenue School) 
 

December    11       
   (Forest Avenue School) 
 
2007 
January   8      22 
 

February   12    
 

March   5*      19* 
 

April   9*    
 

May    7      21  
   (Reorganization) 
 

June   4      18 
 

Board of Education meetings are held in accordance with the “Open Public Meetings” Act.  Formal action may be taken at any 
meeting.  The Board of Education meetings are held in the LGI Room at the High School, 200 Ridgewood Avenue, and will 
begin at 8:00 PM. 
 
* Executive Session will begin at 6:00 PM 
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LINDEN AVENUE SCHOOL STAFF  

2006-2007 
 

 
  Email Voicemail 
Principal Joseph A. Caravela JCaravela@glenridge.org 6265 
Secretary Debora Travisano DTravisano@glenridge.org 6270 
Custodians James Doran  6219 
 Michael Pierro  6368 
    

Grade    
    

Pre-School Mrs. Cynthia Stinson CStinson@glenridge.org 6272 
    

Pre-Kindergarten Mrs. Pamela Urban 
Mrs. Ann Zimny 

PUrban@glenridge.org 
AZimny@glenridge.org 

6367  
6296 

    

Kindergarten Mrs. Donna Chiaramonte 
Mrs. Jaime Fitzgerald 
Mrs. Jodie Schnack 

DChiaramonte@glenridge.org 
JFitzgerald@glenridge.org 
JSchnack@glenridge.org 

6298 
6214 
6205 

    

One Mrs. Jennifer Gonzaga 
Ms. Kelly Ann Kren 
Mrs. Helene Maia 

JGonzaga@glenridge.org 
KKren@glenridge.org 
HMaia@glenridge.org 

6800 
6850 
6295 

    

Two Ms. Cynthia Barrington 
Ms. Megan Connolly 
Mrs. Patricia Marks 

CBarrington@glenridge.org 
MConnolly@glenridge.org 
PMarks@glenridge.org 

6502 
6377 
6397 

    

Specialists Staff    
    

Art Mrs. Julie Burns JBurns@glenridge.org 5382 
Library Ms. Judith Gantly JGantly@glenridge.org 5387 
Music Ms. Cynthia Barrow CBarrow@glenridge.org 6374 
Nurse Mrs. Mary Giblin MGiblin@glenridge.org 6213 
Physical Education Mrs. Patricia Buikema PBuikema@glenridge.org 3346 
Basic Skills Mrs. Joyce Chafetz JChafetz@glenridge.org 5346 
Speech Mrs. Carolyn Harris CHarris@glenridge.org 3277 
Resource Room Mrs. Barbara Murphy BMurphy@glenridge.org 3398 
    

Aides    
    

Building Mrs. Rose Marie Cancelliere RCancelliere@glenridge.org 6292 
    

Pre-Kindergarten Mrs. Frances Ackerly 
Mrs. Barbara Sutcliffe 

FAckerly@glenridge.org 
BSutcliffe@glenridge.org 

6294 
6299 

    

Kindergarten Ms. Agnes Dembia 
Mrs. Marilyn Miller 
Mrs. Shirley Wujek 

ADembia@glenridge.org 
MMiller@glenridge.org 
SWujek@glenridge.org 

6310 
2855 
6391 

    

Special Education Mrs. Christine Ruth CRuth@glenridge.org 6501 
    

 
 
Voicemail:  If you would like to contact your child’s teacher via voicemail, please call (973) 429-8300, 
follow the voice prompts and enter the above extension when asked. 
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School Code 
Primary Schools 
Glen Ridge, N.J. 

 
 

REACH “R” Potential!  

Respect We will treat others and their property the way we want to be treated. 
 

Empathy We will think about how others feel before we say or do things. 
 

Acceptance We will value each other regardless of physical appearance, intelligence, talents, or 
family. 

 

Caring We will be friendly, say nice things, and lend a helping hand without being asked. 
 

Honesty We will be truthful to others and ourselves, and do the right things. 
 

�
Responsibility We will be in control of our actions and behavior. 

�
In doing the above: 

 
We will make our school a safe, friendly, and clean place. 

 
We will create a positive and productive learning environment. 

 

We will reach our ������������������������	


����	


����	


����	
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BEFORE AND AFTER-SCHOOL CHILD CARE PROGRAM  
 
Children enrolled in the Glen Ridge Public Schools in grades Pre-Kindergarten through Grade 8 are eligible to utilize the After-
School Child Care Program (ASCC).  This program, which operates on a tuition basis, is housed in the lower level of the 
Ridgewood Avenue Elementary School, adjacent to the playground, for AM Pre-Kindergarten students from 11:00 AM-6:00 
PM and PM Pre-Kindergarten students from 8:00 AM – 12:30 PM.  Each primary school houses an after-care program from 
3:00 PM-6:00 PM. 
 
The ASCC is staffed with a certified teacher, an assistant, and high school students.  Transportation from the primary schools to 
the Ridgewood Avenue School is included in the tuition fee.  Further information may be obtained by calling the ASCC 
program at 429-8300 Extension 3235 or 429-1269. 
 
In addition, each primary school houses a before-care program from 7:30 AM-8:30 AM. 
 
 
 

EMERGENCY SCHOOL CLOSINGS AND DELAYED OPENINGS  
 
In the event the schools have a full day shutdown, delayed opening, or early closing, the following policies will take effect: 

Full Day Shutdown – When the Glen Ridge School District declares a full day shut-down, the Child Care Program will 
be shutdown as well. 
Delayed Opening – When the Glen Ridge School District has a delayed opening, all Before Care Programs will be 
canceled.  However, After Care Programs will resume as usual. 
Early Closing – If the Glen Ridge School District decides on an early school closing, the After Care Program will open 
from school closing time until all children are picked up.  At this time the information contained on the child’s 
emergency school closing form will take effect.  Each parent/guardian will be notified regarding the closing.  Children 
will need to be picked up as soon as possible to allow our staff time to get home safely. 

 
If school is closed or has a delayed opening due to inclement weather or other emergency, you must access the voice mail 
number, 429-8300, for closing and delayed opening information.  Announcements will also be made on radio stations WOR 
(710AM) and WVNJ (620AM/100.3FM) between 7:00 and 8:00 AM.  You may also access the district website at 
www.glenridge.org. 
 
If school is in session and the weather necessitates an early closing, you will be contacted by a parent from the Home and 
School Association to pick up your child.  If you are unavailable, the person designated by you for emergencies will be asked to 
pick up your child.  Primary and secondary numbers must be kept up-to-date. 
 

ATTENDANCE  
 
School attendance and punctuality are essential for a child to successfully progress through the prescribed academic program 
for the respective grade level.  Pupils enrolled in the Glen Ridge Schools are required to attend school regularly in accordance 
with the law of the state.  While there may be legitimate reasons for missing school such as illness, religious observance days, 
or a death in the immediate family, excessive absences and tardiness can negatively impact pupil performance.  Attendance 
notices are sent home at 10 and 15 days of accumulated absences.  Retention at grade level may result with accumulated 
absences of twenty (20) days. 
 
We ask that you inform the office of the nurse at (429-8300 Ext. 6213) by 8:45 AM if your child will be absent for the day. 
A written note from the parent or guardian stating the reason for the absence and the date of the absence is required and must be 
presented to the main office.  Every absence or tardiness must be followed by a note from home acknowledging that absence or 
tardiness. 
 
If a child is to be excused early, a note must be sent to school with the child explaining the reason for the premature dismissal.  
A parent must pick the child up in the office.  All children leaving early must be signed out by a parent/guardian in the office. 
 
If parents are travelling out of town or the country, written alternate child-care instructions should be sent to the school office. 
 
WITHDRAWAL  
 
Any parent who is moving from his/her current address is asked to notify the school.  A form must be completed. 
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SCHOOL HOURS 
 
Children are expected to enter the building with the class from the playground at 8:30 AM. Supervision begins at 8:20 AM.  
Students arriving to school after 8:30 AM are considered tardy.  During inclement weather, children in Grades K-2 will enter 
the building and form a line in the gym from 8:20-8:30 AM.  Parents may escort their children to the gym but are requested to 
leave promptly.  Pre-K children will report to the front hall on inclement days. Under no circumstances should anyone enter 
the building before 8:20 AM without an appointment. 
 
Students in Grades K-2 are dismissed at 3:00 PM.  Students must be dismissed to parents or caregivers.  If your child has a play 
date and is going home with another parent or caregiver, this must be arranged prior to arrival.  A note stating the change in 
dismissal must be given to your child’s teacher at arrival.  Those students who have permission to walk home must leave the 
playground promptly at dismissal.  Students are not permitted to play unsupervised in the playground. 
 
 Grades K-2 Pre-K AM Pre-K PM Pre-School AM Pre-School PM 
Regular Session 8:30-3:00 8:30-11:00 12:30-3:00 8:45-11:15 12:00-2:30 
      

Early Dismissal Days* 8:30-12:30 8:30-10:00 11:00-12:30 8:45-10:15 10:45-12:15 
      

Delayed Openings 10:00-3:00 10:00-11:30 12:30-3:00 10:15-11:30 12:45-2:30 
  11:00 AM dismissal    
  for After-Care Students   
 

* On Early Dismissal Days for Grades K-2, please remember do not send a lunch with your child unless he/she goes to after 
care.  Your child may, however, bring a snack. 
 
BICYCLES, SKATEBOARDS, SCOOTERS, ROLLERBLADES 
 
For the safety of the children and for security reasons, bicycles should not be utilized to ride to and from school at the primary 
level.  Rollerblades, skateboards, scooters, bicycles, (Sneakers with wheels), etc. are not permitted on school grounds at any 
time (before, during, or after school hours). 
  
PLAYGROUND 
 
Playground supervision begins at 8:20 AM.  After school, parents and guardians must closely supervise children on the 
playground.  Please keep all balls and sports equipment at home.  
 
Please review the following guidelines that we use to supervise the students on the playground and reinforce these as well when 
using the Linden Avenue playground.  

 
General Rules: 

Be patient and wait your turn for the use of the equipment. 
Take turns and share equipment and space. 
No crowding or pushing – be courteous to others. 
When there is a conflict, do one of the following: walk away from the problem, talk it out  

until you reach an agreement, use “Paper, Rock, Scissors” game. 
There is no throwing snowballs, dirt, sticks, stones, acorns, etc. 
No running on the wood chips. 
No bicycles, scooters, roller blades, or skateboards on school grounds. 

 
Tire Swings: 

No more than 3 children on a tire swing at a time. 
Sitting or kneeling only (no standing). 
Do not cross directly in front or back of tire swings. 
 

Slides: 
Proceed one at a time 
Do not walk or run up slides. 
Sit on slide – no standing. 
Slide down feet first. 
As soon as you reach the bottom, move away from the slide. 
Do not jump or run down slides. 
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Climbing Structures: 

Proceed one at a time. 
Face the bars while climbing up or down. 
No sitting or walking on top of equipment. 
Horizontal ladder and rings – start with the first bar or ring (never skip 2 or 3 bars or rings at a time). 
 

 
Winter Weather: 

Please do not allow your child to climb on snow piles during the winter season.  I cannot stress enough that children are not 
permitted to throw snowballs.    
 
SCHOOL CALENDAR 
 
The school calendar contains all school events, vacations, and information pertinent to the entire Glen Ridge School System.  
The closing date of school is flexible depending on the use of snow dates during the year.  The calendar will be distributed to 
each family. 
 
SCHEDULING 
 
The Primary Schools operate on a 6-day schedule.  School days are numbered one through six so that if school begins on a 
Monday, day one repeats itself on Tuesday of the following week.  This schedule allows for the efficient and effective sharing 
of specialized (art, library, and music) personnel between the two Primary Schools. 
 
EVACUATIONS 
 
Emergency closing of the Glen Ridge Public Schools will be based on the health and safety of students and staff, and in the case 
of winter or other severe storm conditions, on the reasonable ability of the staff to travel.  Any decisions for an emergency 
school closing will be made by the Superintendent of Schools, or, in his/her absence, by his/her designee. 
 
Closing will fall into two major categories: 
 

1. Full-day shutdown: Call 429-8300 for information relative to a full-day shutdown. 
2. Delayed opening: Call 429-8300 for information relative to a delayed opening. 
3. Early Closing: When the decision is made to close, the information will be relayed to each Principal, who in 

turn will notify the Home and School Association President.  The Home and School President will implement a 
telephone chain to parents. 

 
EMERGENCY EVACUATION 
 
In the event of a bomb threat or other emergency requiring evacuation of the building, parents will be notified to pick up 
children at an evacuation site by means of the Home and School Association’s telephone chain also used for emergency school 
closing. 
 

ARRIVALS AND DEPARTURES  
 
DROP-OFF AND PICK-UP 
 
If you drive your child to or from school, drop them off at curbside and encourage use of the sidewalk and crossing at corners.  
Please do not have your child cross in the middle of the block.  Please do not park in the designated drop off zone. 
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In the Drop Off Zone 
 
The procedure for using the Drop Off zone is intended to safely, efficiently, and expediently drop students off at school and 
should not be a stressful one.  We know many drivers are anxious to get to their next destination, but given the limited amount 
of space in the zone, we all must keep the safety of our children at the forefront of our minds.  The following procedure has 
proven safe, timely, and efficient.  Please follow this protocol: 
 

�  Vehicles should pull up to the front of the Drop Off Zone (from the corner of Linden and Hawthorne to the end of the 
white – lined box). 

�  Parents/caregivers should be able to pull up to the front of the zone, remain in their vehicle, and allow the children to 
unbuckle and get out of the vehicle by themselves. 

�  Subsequent vehicles should form a line and continue with this protocol. 

�  The line should consist of 6-8 vehicles at any given time where dropping off and leaving is a smooth almost 
synchronized process. 

 
Please Remember: 
 

�  There is no parking in the Drop Off Zone.  If the driver gets out of the car, even “for a moment” the car is parked and 
the entire Drop Off Zone procedure does not work. 

�  Children should be able to get unbuckled, out of the car and shut the door by themselves.  If children cannot do these 
things, please do not use the Drop Off Zone and find a parking spot (further down on Hawthorne, on Hillside, or on 
Linden on the opposite side of the school). 

�  Drivers should pull away as soon as the car door is closed and the child is safely on the sidewalk. If you feel you need 
to watch your child enter the school, please do not use the Drop Off Zone and find a parking spot. 

�  Please do not double park at the drop off line.  This narrows the roadway and impinges upon the safety of our children. 
�  Drivers should enter the line at the end.  Please do not cut in front, even if one person has left the line and the next 

person has not pulled away.  If you cannot wait for the line to move, then pull further up the street in the parking 
spaces and let your child out. 

�  When parking on the streets surrounding our school (Hawthorne, Linden, and Hillside Avenues) be mindful of our 
neighbor’s driveways and do not block them. 

�  Never park blocking the horseshoe driveway for this is a critical fire safety measure.  Please be sure to check that you 
are not blocking the entrance or exit of the driveway when parking on Linden Avenue on the opposite side of the 
school.  Vehicles are not permitted to enter the horseshoe driveway. 

�  Cross your child at the corner of Linden and Hawthorne Avenues with the crossing guard.  There is no crossing guard 
at the corner of Washington and Linden Avenues. 

 
Parking Information – Look at the parking map at the end of this handbook for clarification. 
 
CROSSING GUARDS 
 
Crossing guards are provided at heavy intersections for your child’s protection.  Guards are on duty from 7:45 to 8:45 AM, 
10:45 AM to 1:00 PM, and from 2:30 to 4:00 PM.  These times are adjusted for half-day schedules.  Crossing guards are on 
duty at the intersections listed below. 
 
SUGGESTED WALKING ROUTES TO LINDEN AVENUE SCHOOL 
 
1.  Ridgewood Avenue will be guarded at: 

Linden Avenue, Washington Street, Bloomfield Avenue, Woodland Avenue 
 
2.  Hillside Avenue will be guarded at: 
 Washington Street, Bloomfield Avenue 
 
3.  Hawthorne Avenue will be guarded at: 
 Linden Avenue at the School, Maolis Avenue, Carteret Street 
 
Use shortest route to Ridgewood or Hillside Avenue; cross Washington Street and Bloomfield Avenue only at Ridgewood or 
Hillside. 
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EDUCATIONAL PROGRAMS  
 
GENERAL EDUCATIONAL PROGRAM 
 
The Glen Ridge Primary School program is comprehensive with an emphasis on basic skills.  Reading, language arts, speaking, 
listening, mathematics, social studies, science, music, art, and library are given significant attention throughout the grades.  
Every classroom has two-four multi-media computers which are used for instructional purposes. 
 
Library, health, music, art, and physical education are coordinated through special personnel who meet regularly with each class 
of students and work with the classroom teachers. 
 
Development of a positive self-image is also considered an important part of the program.  Students are assisted to achieve a 
sense of personal fulfillment through successful accomplishment in school.  This sense of fulfillment is nurtured by motivation, 
citizenship, and the acceptance of responsibility. 
 
The Principal is responsible for all educational activities.  Parents should feel free to call the school about their interests and 
concerns. 
 
CLASSROOM VISITATIONS 
 
Our school both welcomes and depends upon parent volunteers who come to the building every day.  We stress that when you 
come, sign in at the main office to receive the proper identification badge.  Under no circumstances are parents to go 
directly to the classroom for this creates a disruption in the educational process and places undue stress upon the teaching 
staff.  If you need to get a message or a forgotten item to your child, please go to the office and someone will assist you.  If you 
need to speak with a teacher, please arrange a mutually agreed upon time to do so. 
 
Parents are encouraged to visit classes any time during the year except the first and last two weeks school is in session.  Parents 
or guardians are requested to make arrangements with the Principal and Teacher prior to the visit. 
 
ALL VISITORS MUST FIRST REPORT TO THE MAIN OFFICE A ND SIGN IN WITH THE SCHOOL  
SECRETARY and receive the proper identification badge. 
 
SPECIAL EDUCATION 
 
Public Schools are required to provide a free and appropriate education for handicapped children between the ages of 3 and 21.  
Early intervention programs are available to infants between the ages of 0 and 3 years. 
 
Pre-school Disabled Program is available to children between the ages of 3 and 5.  These services are available to all children 
who would benefit from special education programs and services which may prevent their disabling condition and/or 
developmental impairment from becoming more debilitating.  Parents of youngsters who are demonstrating developmental lags 
in one or more areas are strongly encouraged to contact the Director of Student Services regarding services at (973) 429-8305. 
 
Within Linden Avenue School, a Resource Room is available to students who have been found to be eligible for special 
education services through extensive testing by the Child Study Team.  The Resource Room provides individualized instruction 
to students for a maximum of two hours a day.  The CST, primary school teachers, and principal will continue using a pre-
referral intervention committee.  The committee’s primary purpose will be to expedite assistance to children who are 
experiencing academic and/or socio-emotional difficulties through an informal process.  If suggested strategies or intervention 
plans do not prove to be of assistance, then the committee may begin initiating a formal referral process.  Written parental 
permission to test must be received as part of this formal referral process. 
 
 
CHILD STUDY DEPARTMENT 
 
The Child Study Department consists of a support staff whose major function is to assist students who through extensive testing 
and evaluation are identified as having learning problems or other special educational needs.  Parent permission and 
involvement is required by law prior to the administering of these tests. 
 
The Glen Ridge Child Study Team provides services for those children with language and learning disabilities. 
 
Currently, the Child Study Team consists of a supervisor, social worker, psychologist, speech and language pathologist, and a 
learning consultant. 
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CHILD STUDY TEAM PERSONNEL 
 
The Child Study Staff have their main office in the Ridgewood Avenue School, 235 Ridgewood Avenue. 
 

Supervisor Barbara Gemza 429-8300, Ext. 3234 
Learning Consultant Cynthia Miele 429-8300, Ext. 3846 
Psychologist Jack DeWitt 429-8300, Ext. 3952 
Social Worker Elizabeth Banka 429-8300, Ext. 3225 
Speech and Language Pathologist Carolyn Harris 429-8300, Ext. 3277 
Resource Room Teacher Barbara Murphy 429-8300, Ext. 3398 

 
LEARNING CONSULTANT:   Cynthia Miele is available to parents and teachers for consultation regarding a child’s 
academic performance and perceptual development.  She can be of particular assistance to parents in determining the child’s 
individual learning style. 
 
SCHOOL PSYCHOLOGIST:  Jack DeWitt is available for short-term counseling with parents and/or children regarding 
problems impacting on school functioning.  He can provide referrals to community agencies and private practitioners for 
counseling.  He is available to parents for advice on general parenting issues including developing responsibility, setting limits, 
and structuring of time.  He may also assist parents with development of behavior management techniques. 
 
SOCIAL WORKER:   Elizabeth Banka is available to parents for advice on general parenting issues including development of 
responsibility, setting limits, and structuring of time.  She can also assist with the development of behavior management 
techniques.  She can provide names of appropriate outside agencies that can provide additional assistance with specific 
problems. 
 
SPEECH/LANGUAGE PATHOLOGIST:   Carolyn Harris provides direct services to students with articulation and language 
difficulties.  The speech therapist is available to parents for suggestions on how to develop language skills in the home. 
 
GRASE  (GLEN RIDGE ASSOCIATION FOR SPECIAL EDUCATION) 
 
GRASE is a voluntary parent support group that works in conjunction with the administration regarding special education 
services.  This group will assist parents in having questions answered, providing literature and assistance with interpretation of 
the rules and regulations which govern special education services. 

 
Contact Person:  Jill Simmons  743-4095        jillnj@home.com 

 
MOVE-UP 
 
In June, prior to school closing, each child “moves-up” to his or her new grade and class.  Students in second grade “move-up” 
to the Ridgewood Avenue School.  This eases students’ apprehensions about new situations. 
 
HOMEWORK 
 
Homework may be introduced in Grades 1 and 2 and is assigned if the teachers deem it necessary and helpful, rather than as a 
daily routine, as punishment, or as busy work.  It will have a specific learning objective which is clearly understood by the 
pupil. 
 
 
AUTHENTIC PORTFOLIO ASSESSMENT 
 
The Primary Schools implemented Authentic Portfolio Assessment in September 2000.  A student portfolio is a meaningful 
collection of student work that exemplifies the student’s interests, attitudes, range of skills and development over a period of 
time.  It is believed that the use of portfolios will more accurately evaluate the student’s individual progress against 
predetermined objectives and at the same time be sensitive to the theory of “Multiple Intelligences.” 
 
Portfolios include a series of examples of actual school performance that accurately demonstrate students’ skills. 
 
The Primary Schools will have three marking periods:  November, March, and June. 
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HEALTH AND SAFETY  
 
HEALTH SERVICES 
 
All children in Pre-Kindergarten and all new students are required to have a physical examination prior to school entry.  In 
addition, each child must be immunized according to State Law.  Parents are requested to notify the health office when a child 
receives a booster injection. 
 
Of equal importance is the reporting to the school of any communicable disease contracted by a child.  Please do not send your 
child to school with cold symptoms, loose bowels, upset stomach, contagious rash, etc. 
 
When a child must be excused from gym, a note of explanation from the parent will suffice, unless the excuse is for an extended 
length of time.  If this is the case, the nurse must receive a note from the doctor stating his/her diagnosis and the amount of time 
that he/she expects the child to be excused.  It is also necessary to have a note from the doctor giving the date that the child is 
able to resume normal physical activity. 
 
In line with our focus on health education, we provide screening for vision and hearing problems. 
 
We ask that in choosing your child’s clothing for school you keep his/her comfort and safety foremost in mind.  Please label 
your child’s outerwear. 
 
It is a Board policy that NO medication is to be taken to school except by the parent.  It must be in the original container and 
accompanied by our medication form, signed by both the parent and the doctor.  The medication with the form is to be 
deposited in the office of the nurse. 
 
FOOD ALLERGIES 
 
There are students at Linden Avenue School with life-threatening food allergies to peanuts, eggs, dairy, fish, sesame seeds 
and tree nuts.  If these children are exposed to or ingest these foods, they are at a very high risk of having a severe allergic 
reaction.  This reaction is called an anaphylactic reaction and is life-threatening.   
 
The risk o f accidental exposure to foods can be reduced in the school setting if we all work together to minimize these risks 
and provide a safe environment to food allergic students.  It is important for all parents to understand that a food allergy student 
does not have to ingest a large amount of the food to which they are allergic.  Rather, simply touching the spilled food, or eating 
food containing minute amounts of the known allergen, can endanger a food allergic student.  
 
Students are not permitted to share their lunch or snack with anyone. Students who have peanut butter for lunch will be 
instructed to wash their hands after eating in order to remove any traces of peanut oil. If your child goes home for lunch and has 
peanut butter to eat, please make sure that your child washes his/her hands before returning to school. Peanut butter or foods 
containing peanuts or nuts are not permitted in the classroom for snack or special occasions. 
 
Please have a discussion with your child about the severity of exposing children with food allergies to these foods.   Finally, if 
you arrange a play date for your child, check with the other parent regarding any food or other allergies. 
 
EMERGENCY INFORMATION 
 
It is necessary that the office have an emergency phone number of a friend or nearby relative that can be referred to when a 
parent cannot be reached.  Please keep the school informed of any change in your home phone number, emergency number, and 
other pertinent information. 
 
INSURANCE 
 
There is a voluntary school insurance plan which is administered by a private insurance company.  Forms and information are 
distributed each fall. 
 
FINGERPRINTING PROGRAM 
 
The Glen Ridge Schools, in cooperation with the Police Department, will provide an opportunity for you to have your child’s 
prints taken.  The program is voluntary and for the protection of the child.  The prints will be given to parents for their records 
and no copies will be kept by the school or police department.  The Safety Committee of the Home and School Association 
assists in this project. 
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LUNCH PROGRAM  
 
The lunch hour extends from 11:30 to 12:30 each school day.  Children may either go home for lunch or remain at school to eat 
lunch provided by their parents.  Lunch at school should either be packed in a sturdy bag or preferably in a lunch box.  Drinks 
should be in a can or thermos.  NO GLASS, please.  It is asked that lunches be brought to school by the student at arrival, but 
when it becomes necessary to drop off a lunch, please bring it to the office. 
 
Parents have the option of purchasing milk for their children (2% white, 1% chocolate, or skim.) Milk is purchased twice a year 
on a pre-paid basis.  Forms for milk purchase will be sent home for the purchase of milk for the coming months. 
 
Students are not permitted to share their lunch or snack with anyone. Students who have peanut butter for lunch will be 
instructed to wash their hands after eating in order to remove any traces of peanut oil. If your child goes home for lunch and has 
peanut butter to eat, please make sure that your child washes his/her hands before returning to school. 
 
The lunch hour is divided into two parts:  a half hour for lunch and a half hour for recreational play outdoors (indoors if the 
weather is inclement.) 
 
SNACKS 
 
A snack time will be scheduled for the Kindergarten students.  Class parents will be responsible for arranging for the provision 
of nutritious snacks.  Teachers at other grade levels may, at their discretion, allow time for a daily snack.  Peanut butter or 
foods containing peanuts or nuts are not permitted in the classroom for snack or special occasions. 
 
 

SPECIAL EVENTS 
 
BACK-TO-SCHOOL NIGHT 
 
Back to School Night will be held on Thursday, September 21, 2006 at Linden Avenue School.  Parents will receive notice 
soon after school begins advising them of the Back to School Night schedule.  This is an opportunity for parents to meet 
teachers and learn about the classroom setting and expectations of students for the school year. 
 
CONFERENCES 
 
Scheduled conference periods will be held in the fall and spring.  Three afternoons and two evenings are set aside in the Fall for 
teachers and parents to meet individually.  This year school will be dismissed at 12:30 PM on November 22 for the 
Thanksgiving holiday, November 29, 30, December 1 for Parent Conferences, and December 22 for the Holiday Break.  
Scheduled Portfolio Assessment Conferences will be held in the late Spring on June 6, and 7.  Additional conferences can be 
arranged at any other mutually convenient time and as often as necessary. 
 
BIRTHDAY CELEBRATIONS 
 
Parents often celebrate their child’s birthday by sending “goodies” into school for all children in the class to share.  The 
classroom teacher should be contacted prior to the birthday.  Please be mindful of students with food allergies and check with 
the school nurse prior to sending food into the class.  Party invitations may be distributed in school only if every child in the 
class is included. 
 
If you are planning a classroom treat or special celebration, 

- Notify the teacher and school nurse in advance.  
- Read the label(s) for ingredients. 
- Send the snack(s) or special foods in the original packaging so that the teacher can double-check the ingredients. 
- Do not send in any foods containing peanuts or nuts, either for the special celebration or at snack time.   
- The parent of a child with food allergies will provide a treat for their child. 

 
HOLIDAY CELEBRATIONS 
 
Each class performs in a winter and spring music program.  Parents are invited to attend these special events.  At Halloween, 
the children dress in costume and parade around the building. 
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SCHOOL PICTURES 
 
Parents are notified in the fall of the date that the photographer will be at Linden to take individual pictures of students. You are 
under no obligation to purchase any pictures.  This program is conducted solely as a service to Linden Avenue School Parents. 
 

 
HOME AND SCHOOL ASSOCIATION  

 
The Home & School Association is the parent-based, volunteer organization that supports Linden Avenue School, students, 
parents and staff in a variety of ways, including: 
 
Fundraising to provide goods and services to enrich our children’s educational experience. 
 
Coordinating services focused on education, such as the enrichment program and after-school classes offered through the 

Discovery Series.  Other services include the wonderful efforts of the Gardening, Playground, and School Photos 
committees. 

 
Supporting our Linden teachers and staff through classroom volunteers coordinated by H&S class parents, teacher’s choice 

awards, providing teachers with a $100 certificate to spend on educational materials at the NJEA convention and 
maintaining the library resources, coordinated by the Library Committee. 

 
Strengthening our Linden Family community through fun, social activities including children’s dances, parent socials, coffees 

and the International Festival!!   Home & School also publishes the Linden Avenue Student Directory each year, so we can 
all keep in touch. 

 
Communicating the issues affecting Linden, as well as those facing the Glen Ridge District.  Home & School maintains a 

bulletin board in the Linden lobby and publishes a regular newsletter (sent home via backpack) and an annual handbook 
(which will be sent out shortly after school starts).  Home & School has regular monthly meetings on the first Wednesday 
of each month at 7:30 PM at Linden.  This year H&S will coordinate the emailing of flyers and reminders.  The District has 
requested that all flyers be sent via email in order to reduce paper expense as well as backpack clutter. 

 
Each year, thanks not only to parents’ generous financial donations, but also to their time and talent, the Home & School has 
contributed to Linden Avenue in many important ways.    This year we hope to put our efforts to good use once again.   Please 
come to the Home & School Meetings to participate in this important decision making process and become an active volunteer 
as a chairperson, committee member or support person.  No special skill or talent is necessary – the only pre-requisite is the 
desire to help.  This is an excellent opportunity for you to participate actively in your child’s school experience.  If you have 
any questions, please do not hesitate to contact a member of the Home & School’s 2006-2007 Executive Committee: 
 
 

President Dayna Nicles 743-9363 
1st Vice President Anne Moisan 748-4211 
2nd Vice President Lisa Kallberg 429-7424 
Secretary Christine Campbell 748-9901 
Treasurer Marlene Feimster 748-5994 

 
 
 


